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Vision, Values and Ethos 

At St Philip Neri we aim to promote a learning community based upon the Gospel values of 
love, trust and respect, where the achievements of everyone are recognised and celebrated. 

‘Living and Learning Together with a Joyous Heart. 
Amen 

 

 

The Health and Safely at Work Act 1974 (HSW Act 1974) places duties on employers to safeguard, so far as is 
reasonably practicable, the health, safety and welfare of their employees and the health and safety of persons 
not employed but who may be affected by work activities, such as pupils and visitors. 

 

 

This is the Health and Safety Policy Statement of 
St Philip Neri Catholic Primary School 

 
 

The aim of the school policy and statement of intent is to ensure that all reasonably practicable steps are taken to 
secure the health, safety and welfare of all persons using these premises and in particular: 

• to provide adequate control of the health and safety risks arising out of our activities  

• to consult with our employees on matters affecting their health and safety 

• to provide and maintain safe plant and equipment 

• to ensure safe handling and use of substances 

• to provide information, instruction and supervision for employees 

• to ensure all employees are competent to do their tasks, and to give them adequate training 

• to prevent accidents and cases of work-related ill health 

• to maintain safe and healthy working conditions 

• to review and revise this policy as necessary at regular intervals. 

  

  

 

 

 

Review date:   September 2025 

Next review date: September 2026 

 
 
 
 
 



 

 

Responsibilities 
 
 

1. The Governors and Headteacher of St Philip Neri Catholic Primary School recognise and accept their 
responsibilities, within the framework of the Education Health and Safety Policy of Bishop Wilkinson 
Trust for ensuring a safe and healthy working environment for all its staff, pupils and visitors.   

 
2. The Governors and Headteacher will take all steps within their power to meet these responsibilities.  

To this end they delegate to the Headteacher as Health and Safety Manager. 
 

3. The Governors and Headteacher will appoint a Health and Safety sub-committee of Governors to 
monitor, review and develop standards of health and safety.  

 
4. Staff who have been delegated by the Headteacher as managers of others, having responsibility for 

particular aspects of the school, have a duty to take all practicable measures to ensure that those 
under their management, or working in the areas for which they have responsibility, maintain all 
relevant legal requirements.  They should contribute to the implementation and monitoring of the 
Health and Safety policies and procedures of the school.  Staff with special responsibility should 
report all accidents, defects and dangerous occurrences to the Headteacher. To ensure health and 
safety standards are maintained/improved, the following people have responsibilities in the following 
areas: 

 

Name: Responsibility: 

Head Teacher Health & Safety Manager 

School Business Manager Premises Risk Assessment 

School Business Manager School implementation of procedures – Premises Management 

Site Manager School Site 

Head First Aider /HLTA First Aid Team 

  

  

  

  

  

  

  

  

  

 
5. All employees have to: 
 

• co-operate with managers and co-ordinators on health and safety matters 

• not interfere with anything provided to safeguard their health and safety  

• take reasonable care of their own health and safety  

• report all health and safety concerns to an appropriate person (as detailed in his policy 
statement). 



 

 

Education Health and Safety Policy 
 
 

• The Education Health and Safety provides guidance and practical advice for all 
Headteachers/Managers when dealing with health and safety issues that occur within their 
school/building.  It assists Headteachers/Managers in ensuring that employees, pupils and members of 
the public are not put at risk by the activities of the Council. 

 

• A copy of the Policy is located in the School Office, Computer and Website it accompanies the BWCET 
Heath & Safety Policy. 

 

• The Policy includes the following arrangements/codes of practice: - 
 

1.  Accident Reporting 
2.  Administration of Medicines 
3.  Infection Control and Communicable Disease Guidelines for Schools 
4.  Health Education 
5.  Asbestos  
6.  Heating 
7.  Contractors and Visitors on Site 
8.  Control of Substances Hazardous to Health Regulations (COSHH) 
9.  Educational Visits and Outdoor Activities 
10. Statutory Maintenance and Testing 
11. Fire and Emergency Procedures 
12. First Aid 
13. Hiring of Premises 
14. Major Incidents Procedure/School Closures 
15. Manual Handling Operations 
16. Minibuses 
17. Playground Safety 
18. Risk Assessment 
19. Safe Access and Egress 
20. School Security 
21. Stress  
22. Training 
23. Use of Portable Scaffolding/Ladders/Step-Ladders (Access Equipment) 
24. Vehicle Access 
25. Violence at Work (Council Policy under Review) 
26. Visual Display Units (VDUs) 
27. Work Experience 
28. Code of Practice for Health and Safety in Technology in Secondary Schools 
29. Code of Practice for Health and Safety in Physical Education and Sport 
30. Code of Practice for Health and Safety in Science in Secondary Schools 

 
 



 

 

Health and safety risks arising from work activities  
 
 
 

• Risk assessments will be undertaken by Head, SBM, Site Manager, H&S Governors, All staff  
 

• The findings of the risk assessment will be reported to Head  
 

• Action required (via action plans) to remove/control risks will be approved by Head & Chair of Governors 

•  

• SBM will be responsible for ensuring the action required is implemented. 
 

• Head will check that the implemented actions have removed/reduced the risks. 
 

• Assessments will be reviewed every year by Head, H&S Governors, SBM & Site Manager or when the work 
activity changes, whichever is the soonest. 



 

 

Consultation with employees 
 
 

•    Employee Representative(s) are: 

 
Claire Wright – HLTA (first Aider at work) 
Ellie Sheppherd – Site Manager 
Lesley Anne Hall – Trust Advisor 
 
 

 

• The Trade Union appointed Safety Representative will liaise with the Headteacher who is responsible for 
day-to-day management of all health and safety matters in school. 

 

• They will investigate accidents and potential hazards within the workplace (whether or not they are drawn 
to their attention by the employees they represent) and to examine the causes of accidents in the 
workplace in accordance with the Safety Representatives and Safety Committee Regulations 1977. 

 

• They will investigate complaints made by an employee they represent relating to health, safety and 
welfare at work. 

 

• They will make representation to Headteacher or Governors on matters arising from the above. 
 

• They will carry out inspections of the workplace in accordance with Regulation 5 of the Safety 
Representative and Safety Committee Regulations 1977.  The Safety Representative will give reasonable 
notice in writing of their intention to do so. 

 

• They will represent employees they were appointed to represent in consultations at the workplace with 
inspectors of the Health and Safety Executive and of any other enforcing authority. 

 

• They will attend meetings of safety committees, in their capacity as a Safety Representative and to receive 
information from inspections in accordance with section 28(8) of the Health and Safety at Work Act 1974. 

 
 



 

 

Safe plant and equipment 
 

• Head/Site Manager/ SBM will be responsible for identifying all equipment/plant needing maintenance. 
 

• Head will be responsible for ensuring effective maintenance procedures are drawn up through Service 
Level Agreements with Site Contractor 
 

• Head will be responsible for ensuring that all identified maintenance is implemented. 
 

• Any problems found with plant/equipment should be reported to SBM or Site Manager 



 

 

Safe handling and use of substances 
 

• Site Manager will be responsible for identifying all substances which need COSHH assessment. 
 

• School will be responsible for undertaking COSHH assessments relating to cleaning materials. 
 

• Site Manager will be responsible for ensuring that all actions identified in the assessments are 
implemented. 

 

• SBM will be responsible for ensuring that all relevant employees are informed about the COSHH 
assessments. 

 
Site Manager will check that new substances can be used safely before they are purchased. 

 

• Assessments will be reviewed once per year or when the work activity changes, whichever is soonest. 



 

 

Information, instruction and supervision 
 

• The Health and Safety Law poster is displayed in the Staff Room 
 

• Health and safety advice is available Lesley Anne Hall from BWCET Trust 
 

• The designated Educational Visits Co-ordinator is SBM



 

 

Competency for tasks and training 
 

• Induction training will be provided for all employees by SBM & Head 
 

• Regular H&S updates take place in staff meetings once per term 
 

• Training records are kept in the School Office by SBM 
 

• Training will be identified, arranged, and monitored by Head & SBM 



 

 

Accidents, first aid and work-related ill health 
 

• The first aid box(es) is/are kept in First Aid Room, Hall and all classrooms 
 

• The appointed person(s)/first aider(s) are Claire Wright, Annette Coleman, Tracy Barnaby,  
 

Sarah Dolan, Sue Cooper, Sarah Pearce, Joanne Liddle, Karyn English 
 

• All accidents and cases of work-related ill health are to be recorded through Notify  
 

• Head & SBM are responsible for reporting accidents, diseases and dangerous occurrences 



 

 

Monitoring 
 

• To check our working conditions, and ensure our safe working practices are being followed, we will: 
 

 
Review termly the working environment – address issues via an action plan SBM & Site Manager 
Site Manager carries out a daily routine of checking the school premises, compliance checks are made daily, 
weekly monthly and termly 
Teacher’s risk assess their own classroom environments daily 
Caretaker and SBM do compliance checks weekly, monthly, termly. 
 
 

 

• The Headteacher is responsible for investigating accidents. 
 

• The Headteacher is responsible for investigating work-related causes of sickness absences. 
 

• The Headteacher is responsible for acting on investigation findings to prevent a recurrence. 



 

 

Emergency procedures - fire and evacuation 
 

• Head is responsible for ensuring the fire risk assessment is undertaken and implemented. 
 

• Head organises regular fire drills on a termly basis.  These fire drills are recorded in the Fire Log Book. 
 

• Escape routes are checked by the Site Manager every week. 
 

• Fire extinguishers are visually inspected by the Site Manager once per month to check that they are in 
place and have not been tampered with, this is recorded in the Fire Log Book. 

 

• Fire extinguishers are maintained and checked by Pro Fire Contract once per year 
 

• Alarms are tested by the Site Manager every week 
 


